     Chapel Hill Primary School & Nursery

Mid-Year Application Form


	Section 1:  Child’s Details

	Surname
	

	First name(s)
	

	Date of birth
	
	Gender                              Male
	
	Female
	

	Current Year Group
	
	

	If your child has been known by another name, please enter it here
	

	Section 2:  Home Address

	House number or name
	
	Street
	

	Town
	
	Postcode
	

	Section 3:  Parent/Carer Details

	Mr/Mrs/Miss/Ms
	

	First name
	
	Surname
	

	Relationship to Child
	
	Home phone no.
	

	E-mail address
	
	Mobile phone no.
	

	Section 4:  Previous School

	Current/last school attended
	

	Town of current/last school
	

	Is your child still attending?
	                                                                              Yes
	
	                           No
	

	If NO, last date of attendance
	

	Section 5:  Reasons for change of School

	Preferred date of admission
	

	Have you discussed your reasons for wanting a different school for your child with your child’s current school?
	                                                                              Yes
	
	                           No
	

	
	

	Has your child attended any other primary school?
	                                                                              Yes
	
	                           No
	

	
	

	If YES, please give details
	Name of school:
	

	Date of leaving:
	
	Reason for leaving:
	






	Section 6:  Moving House

	Complete this section if you are moving house

	Have you already exchanged contracts/signed a tenancy agreement?
	Yes
	
	No
	

	When are you moving?
	

	New address

	House number or name
	
	Street
	

	Town
	
	Postcode
	

	You must inform us immediately if there is any change to these plans. You must provide evidence of your new address as soon as you have it.

	Section 7:  Other Details

	Is your child cared for by a Local Authority or is he/she a previously Looked After Child?
If YES, which Local Authority?
	Yes
	
	No
	

	
	

	Was your child previously in state care outside of England but ceased to be in state care due to adoption?
	Yes
	
	No
	

	
	

	Does your child have an Education, Health & Care Plan?
	Yes
	
	No
	

	If YES, your application should be made via the Essex County Council Statutory Assessment Service and not directly to the school.


	Section 8:  Other Siblings

	If you have another child/other children at Chapel Hill Primary School, please enter their details below:

	Name:
	
	Date of birth:
	

	Name:
	
	Date of birth:
	

	Section 7:  Declaration
	

	I confirm that the information I have given on this form is true and that I am a parent/carer of this child.

	Signed:
	
	Dated:
	


	IMPORTANT INFORMATION: PLEASE READ



Completed application forms should be emailed to admissions@chapelhillprimary.essex.sch.uk

Or posted to:
Chapel Hill Primary School & Nursery
George Street
 (
Data Protection Act 2018: 
The personal information collected on this form will be used by the Lee Chapel Multi-Academy Trust and Essex County Council for the administration of school admissions.  This information will only be shared for the purpose of applying the admissions policy.  The Council may also use this data in connection with the prevention or detection of fraud or other crime.
)Basildon 
Essex SS16 5NQ







Notes of Guidance on Completion of the Mid-Year Primary School Application Form

1. This form should be completed and then sent directly to Chapel Hill Primary School via e-mail (admissions@chapelhillprimary.essex.sch.uk) or via hard copy dropped into the school office.

2. Please note, this application form should be used for mid-year applications for Reception to Year 6 only.  Please do not use it for nursery applications or if your child is starting school for the first time.

3. You should be aware that there is no guarantee of a place at Chapel Hill Primary School so you can and should apply for more than one school, unless you have established that we definitely have a place for your child. To find out if there are places in other schools, you will need to contact the school(s) directly.

4. If you do decide to apply for more than one school, you need to make a separate application on a separate form for each school.  This form can only be used for applications for a place at Chapel Hill Primary School.

5. Once you have sent your application to us, we will write to you (a letter sent via e-mail) within 15 school days to confirm if a place is being offered or not.  If you do not hear from us within this timescale, please contact us via the e-mail address above to enquire after your application.  

6. If we write to you to offer a place, you should get in touch with us to confirm if you are accepting the place and arrange a start date.

7. If you are refused a place, the letter you receive should explain that you have the right of appeal to an independent appeal panel against the decision. Appeals should be made in writing using the relevant form within 20 school days of the refusal letter. Information about appealing is available on the following link www.essex.gov.uk/after-your-school-offer/appeals 

8. If you are applying for your child’s first school in Basildon due to a house move, please ensure you send with the application, proof of residency for the address in the application (i.e. proof of exchange of contracts, tenancy agreement, Council Tax bill, utility bill etc.).

9. Applying from overseas – For non-UK citizens:  Please note the child must be in the UK before the application can be processed.  Please ensure you send your child’s immigration share code and proof of residency in the Basildon area when submitting your application.

10. If, having applied for a place(s), you do not manage to secure a school for your child (and you are living in the Essex County Council area* or have a confirmed move into the County), please contact School Admissions at Essex County Council on Tel: 0345 603 2200 for further support and advice. The email address for School Admissions is admissions@essex.gov.uk.

11. Please remember – applications must be sent direct to Chapel Hill Primary and not Essex County Council.








· If you live in Essex you will pay your Council Tax to one of the following Borough/District Councils: Basildon, Braintree, Brentwood, Castle Point, Chelmsford, Colchester, Epping Forest, Harlow, Maldon, Rochford, Tendring or Uttlesford.
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